PACCMOTPEHO YTBERXIAIO: ,

Ha 3aCeaHiK Y YEHOI'0 COBETa Pe Toyb, ’)BOYI_-K
ITporokon Ne 11 ot 17.12.2013 (Flpuxas Ne 163 o1

IMOJIOKEHUE
00 yueOHO-MeTOoAMUECKOM 0T/e/e (helepaTbLHOI0 rocy1apCcTBEHHOI 0
Or0/12KeTHOT0 00Pa30BATEILHOTO YUPEKAeHHS I0MOJHUTEIHLHOI0
npogeccuoHaILHOr0 00pa3oBaHUA CIEeHAJIHUCTOB
«KanuHMHrpaacKkuii HHCTHTYT NepPenoAroTOBKH KaJApoB arpo0u3Heca

1. OO6uimne moJoKeHUdA

1.1. YuebHO-METOIUUECKUM OTIEN — CAaMOCTOSATEIEHOE CTPYKTYPHOE ITOApa3AeicHIe
(enepanbHOro rocyIapCTBEHHOr0 OIODKETHOTO 06pa30BaTEIBHOTO YUPEIKAECHHS TOITOI-
HHUTEIBHOIO NMPO(ECCHOHAIBHOr0 00pa3oBaHUs CIEUUATUCTOB «KamuHWHIpaaCcKuil HUH-
CTUTYT MEPENOATrOTOBKM KaapoB arpoOusHeca» (manee — MHCTUTYT), OCYLIECTBIISIOIICE
OpraHM3alUI0 ¥ KOOPAMHALUIO Y4eOHOTr0 Ipolecca i yueOHO-METOIUIECKOM paboTHI.

1.2. YueOHO-MeTOIUUECKHM OTIeN paboTaeT MoJ| HeMOCPEACTBEHHEIM PYKOBOACTBOM
pexropa MIHCTUTYTa U IpOpeKTopa Mo y4eOHO-MEeTOMNUecKoi paboTe BO B3aUMOAEHCTBIN
C IpYyTUMHU OTAENaMuU U ciry>xk6amu MHcTUTYTA.

1.3. Bo3masisger oTAen 3aBedyIOIUil, KOTOPBIM Ha3HAYaeTCs M OCBOOOXKIAETCS OT
3aHMMAeMOH TOJDKHOCTH IPUKA30M peKkTopa MHCTUTyTa 1o IpeacTaBiIeHUIO POpeKTopa
110 y4yeOHO-MeToin4YecKoi pabdoTe.

1.4. Yuebno-meTonn4eckuil oTaen B cBoel AEATEIHHOCTH PYKOBOACTBYETCS 3aKOHA-
mu Pocceniickoit denepaiyy, HOpMaTUBHBIMU JOKYMEHTaMH MUHHCTEPCTBA 00pa30BaHms
u Hayku Poccuiickont @enepanuu, YcraBoM MHCTHTYTa, JOKATBHBIMM HOPMATHBHBIMU
noxkymeHnTamMu MIHCTUTYyTa, IpUKa3aMHU U pacloOpsDKEHUIMH PEKTOpa, pelleHUIMN Y YeHo-
ro coBeTa, HacTosAmMM Ilojio’k€HHEM U MHBIMH HOPMATHUBHBIMH aKTaMH, periiaMeHTH-
pyroIuMHU y4eOHEBIH mporiecc.

2. CTpyKTypa M OpraHu3anus y4e0Ho-MeTOJHYECKOr0 OT/Ae 1A

2.1. CtpykTypy U LITaTHl OTAENA YyTBEepXKAaeT pekrop MHCcTUTyTA.

2.2. Pacnpenenenne o0s3aHHOCTEN MEXIy pabOTHUKAMH OT/IEIa PErIAMEHTUPYET 3a-
BEAYIOLIUI OTAEJIOM B COOTBETCTBUU C HACTOSIIMUM [To/I0OKEHHEM M JTOMKHOCTHBEIMH HH-
CTPYKLIMSIMHU.

3. 3aga4ym y4eOHO-MeTOAMYECKOI0 0T/Ae A

3.1. Opranuzanys U ynpasieHUe yueOHO-METOANUYECKOH aedarenbHocThi0 VHCTHTYTA
0 peanu3allid 00pa3oBaTENBHBIX IPOrpamMM JAOIOJHUTEIBFHOTO Mpo(ecCHOHaIBHOI0
obpasoBanus crienuanuctoB AIIK B cOOTBETCTBHM C NIHMIECH3MEN Ha TIPaBO BeIEHUsT 00pa-
30BATEJIBHOI JIESTEIPHOCTH U FOCYHAPCTBEHHBIM 3a/laHMEM Ha OKa3aHWE I'OCyIapCTBEH-
HBIX YCIIYT.

3.2. KoHTposb 32 BEINOJHEHHEM JIMIICH3UOHHBIX TpeOOBaHMI K peanusanuu oOpaso-
BaTEJIBHBIX [IPOTPaMM.

3.3.11nanupoBanue, opraHu3aliis U KOHTPOJIb ydeOHoro npounecca B IHCTUTYTE.



3.4.ConeiicTBre MOBBIIEHUIO 3()PEKTUBHOCTH y4eOHOTO IMpolecca U KadecTsa o0y-
YEHHUS CIyLUaTeNeH.

3.5. O606menue nonoKuTeIpHOro onbiTa kadenp MHcTUTyTa 1Mo opraHuzanuu yueo-
HO-METOAMYECKOM pabOThl, CONECHCTBIE pealu3allid METOJUUECKUX pa3pab0ToOK B paMKax
NHucTutyTa.

4. @yHkHUH y4eOHO-MeTOAUYEeCKOro OTAe A

4.1. Opranusanus NepcreKTUBHOIO U TEKYIIEro INIAHUPOBaHMUS yuyeOHOro Ipoliecca,
KOHTPOJIb 3a €0 XOZOM U aHAJIU3 PE3yJIbTaTOB YU4eOHOMH NEeATENBHOCTH.

4.2. Opranusanus 4 KOOpJIMHaIUs yueOHOU U yueOHO-METOUIECKOM paboThl Kadenp.

4.3. [InanupoBanue yuebHOU HArpy3Ku U Kadeap Ha MPeACcTOAIni yueOHbIN To/I.

4.4. KoppeKTUpOBKa COBMECTHO C 3aBEYIOIIMMH KadeapaMu pabounx yueOHBIX IUia-
HOB Ha IPEICTOSAIUN yIeOHBIH To/.

4.5.11nanupoBanue, cocTaBieHre U 0QOpPMIICHUE paCIUCaHus YUeOHBIX 3aHATHI, ce-
MHHApOB, IPOBENCHUS 3a4€TOB, 9K3aMEHOB, UTOTOBOW aTTECTAIIUU CITyIIaTeNIeH.

4.6. CornacoBanue ¢ 3aBefyronMu kadeapamMu VHCTUTYTa BCEX BHUIOB PACIIUCAHMS
1 rpaukoB yyeOHoro nporecca. KoHTpob 3aHATOCTH ay AMTOPHOTO (OH/A.

4.7. IlonrotoBka MPOEKTOB IPHKA30B U PACIIOPIKCHUM, CBI3aHHBIX C OpraHM3alMei
y4eOHOro mpolecca U METOANYecKoi paboThl. OnepaTUBHEIN KOHTPOJIE 3@ BEIIIOJHEHUEM
NPUKA30B, PaCIOPHKEHUM, MHCTPYKLUM 110 BOIIPOCaM OpraHH3aIliyl U MPOBEACHUS yuel-
HOTO Mpoliecca.

4.8.YyacTe B OpraHM3alluM U NPOBENCHHU MEPONpUATHH MHCTUTYTa: CEMHUHApOB,
KOHCYJIbTAIUH, KOH(EpESHITHIA.

4.9. IlpoBeeHue pacueTa ydeOHON Harpy3ku MpoGhecCOpPCKO-IPENnoaaBaTeNnbCKOro
cocraa kadesp.

4.10.KoHTposb BEIIOTHEHUS yueOHON HArpy3KH.

4.11. YuacTuie B KOHTpOJIE BEICHHUS TOKYMEHTAIMK Kadenapamu FIHCTUTYTA.

4.12. CocTaBieHuE CIIPaBOK, CBSI3aHHEIX C Y4eOHO-MeTOIu4ecKoil paboroit MHcTUTy-
Ta.

4.13. Opranusanys MOArOTOBKY KadeapaMy rOJOBBIX OTUYETOB O BBIMOJIHEHUH yueO-
HOW Harpysk# U rocyJapCTBEHHOIO 3a/laHvsl Ha OKa3aHWE IOCyJapCTBEHHBIX YCIYT, Ipe-
JIOCTaBJICHUE OTYETOB HAa IPOBEPKY MPOPEKTOPY MO yueOHO-MeToanueckor pabore. Kon-
CyJIbTHPOBaHME KadeapaabHEIX paOOTHUKOB IO BOIIPOCAM 3aMOTHEHNs UHIUBUTY AJIbHBIX
IUTAaHOB, COCTABJIEHUS OTUETHBIX IOKYMEHTOB. :

4.14. Yyactue B noAroToBKe 0000MIAIOIINX MAaTEpUATIOB TI0 UTOraM y4eOHOU U MeTo-
quaeckoit pabotel MHCTUTYTA 32 YUEOHBIH o,

4.15. Opranusanust BEIIIUCKU TOKYMEHTOB YCTaHOBJIEHHOTO 00pasiia O MOTOJHUTEb-
HOM NpodeccUOHATIEHOM 00pa3oBaHuM ciyinarenaeil IHCTUTYyTa, YCHENIHO MPOIIeIITX
UTOTOBYIO aTTECTAIIUIO.

4.16. Opranusanus coopa 06pa3ioB yueOHO-METOIUYECKUX MAaTEPUAJIOB, U31aBAEMBIX
B MHCTHTYTE M MpenoaBaTesiMu Kadep.

4.17. YuacTrie B mpoBeleHHH paboThl MO BHIBICHHIO 00pa30BaTENBFHBIX NOTPEOHO-
cTeil crienuanucToB U pykoomsamux kaapoB AITK KanuHuHrpazckoil o6mactu, coaeict-
BHE CO3IAHMIO OPTraHM3allMOHHO-TIEIarOTMYECKUX YCIOBUH [l UX pean3alui B CUCTEMe
JOITOJIHUTEIHFHOTO MPOo(HEeCCUOHAIBHOT0 00pa30BaHus.

4.18 Vuactue B NOArOTOBKE JOKYMEHTOB JUIS JIMIEH3WPOBaHMSA 00pa3oBaTEIbHOM
nestenpHoCTH MIHCTUTYTA.



4.19. KoHTposnp 3a MOBBIIEHUEM KBATH(DUKAIIMH TPOHECCOPCKO-TIPENOAaBaTENLCKOTO
coCTaga.

4.20. OcymmecTBIEHHE MEPENUCKU C BEIIIECTOSIIIMME U JAPYTUMM OPTaHU3ALUSAMH I10
BOIIPOCaM, CBA3aHHBIM C OpraHu3alueil yaeGHOoro mporecca.

S. IlpaBa cOTPYIHHKOB y4eOHO-METOAMYECKOr0 OT/Ie/IAa

5.1. Ionyuenne Heo6XOAUMOH IS OCYIIIECTBICHUS CBOMX (YHKIUI MHPOPMAIK OT
BCEX NoApasaeneHuii u ciry:x6 Mucruryra.

5.2. TpeboBanue oT Kadelp CBOSBPEMEHHOIO M KAueCTBEHHOI'O BEHIMOJHEHMS BCEX
pacnopsKeHuH yaeOHO-METOIUYECKOr0 OT/Iea.

5.3. Tlony4enune MOCTyNarOIUX B OPraHU3AIMIO JOKYMEHTOB U HHBIX HH(MOPMALUOH-
HBIX MaTEpHaJIOB 10 CBOEMY NPOGMII0 AEATEIBHOCTH Uil O3HAKOMIIEHHUS, CUCTEMATU3HU-
POBaHHOI0 y4€eTa ¥ UCII0JIb30BaHUsA B paboTe.

5.4. BHeceHne mpemIOKEHHI 0 COBEPIICHCTBOBAHWMIO (DOPM M METOHOB PabOTHI
y4e0HO-METOAUUECKOT0 OTAeNa i IHCTUTYTa B LIEIOM.

5.5.YyacTre B COBELIaHUAX II0 PACCMOTPEHMIO BOIPOCOB, OTHECEHHBIX K KOMIIETEH-
1K y4eOHO-METOAUYECKOTO OTAEA.

5.6. CoBepIIEHCTBOBAHME U Pa3sBUTHE 00pa30BATENBHOW JeATENFHOCTH MHCTHTYTA,
CHCTEMBI JOIONHUTEIBHOTO IPO(YECCHOHAIBHOIO 00pa30BaHUs CIIEIUAIUCTOB U PYKOBO-
asmux kanpos ATIK Kanununrpanckoi 067acTé B 4acTH IpenogaBaHns y4eOHBIX IHC-
LUTUTAH.

5.7.Ilocemienue (B IMLE 3aBEAYIOIEr0 YUeOHO-METOANYECKMM OTAEIOM) TI0 COTNIaco-

BaHMIO C 3aBEAYIOIIMMH Kadenpam, NMpenojaBaTe/sIMH y4eOHbBIX 3aHATHI Beex (opm
o0yueHus.

6. BsaumopeiicTBHe ¢ IPYrHMH CTPYKTYPHBIMH MOAPA3/IeeHHAMH
HNucTuTyTa

6.1. B cBoelt neaTenbHOCTH yueGHO-METOAMYECKHI OT/IEN B3aUMOEHCTBYET ¢ Kabes-
pamu, OyXrajatepuei, OTaenoM KafpoB M APYTHMH TOfpasieleHuaMu MHCTHTYTa, cTO-
POHHUMHY OPTaHU3ALUAME U YUPESIKICHUSIMH.

6.2. YueOHO-METONMIECKHI OT/EN BBINOIHACT BO3JIOKEHHBIE HA HEro (GYHKIUU B
TECHOM COTPYAHHMYECTBE C YUEHBIM COBETOM, PEKTOpaToM MHCTUTyTa MO BOIPOCAM IIO-
BBIICHUS 9 ()EKTUBHOCTH y4eGHOTO Ipoliecca 1 KauecTBa 00ydeHus CIIyIIaTeNei.

7. OTBETCTBEHHOCTH COTPYAHHKOB Y4e0HO-MeTOJHYECKOI0 0T/IeAa

7.1. COprJIHI/IKI/I OTAcJia HECYT OTBETCTBCHHOCTE 3a HEBEITIOJIHEHUE BO3JIOJKEHHBIX Ha
OTACH 3a1a4 U ¢)yHKU,I/II71, OIIpCACIICHHBIX HACTOSII UM ITonoxxenneM.



[Mpunosxenne NeO1
Kk [Tonoxenito
00 yueGHO-METOAHUYECKOM OTAe/Ie

@®I'BOY KHITKA

Or 17.12.2013
PACCMOTPEHO
Ha 3acenanuu YueHoro cosera
[TpoTtokon Ne02 ot «29» sHBaps 2021r.
r. KanuauHrpan «25» depans 2021rona

HN3menenue u N0MOJTHEHHE
B [lojioskeHue 06 yueOHO-METOAHYECKOM OT/Ie e
®Ir'BOY IO «KaauHuHrpagcKuil AHCTHTYT NEPENoAroTOBKH KaApoB arpobusHeca»

1.06mme moJ10:KeHUs
1.1 Hacrosimee moT0XeHHEe O BHECEHWH M3MeHeHWH u nomonHeHud B Ilonoxenue 06
yuebHo-MeTomuueckom otaene ®IBOY KUITKA (nanee- Cornammenue) COCTaBICHO U MPUHATO 110
HTOraM 3ace/iaHus Y YeHOro coBeTa oT «29» suBaps 2021r. Ne02.
1.2 Cornaimienue SBISeTCS HeoThemieMoidl dacTeio IlomoxkeHuss 00  yueOHo-
metomudeckoM otneie ®I'BOY KUIIKA u melicTBUTENBHO IPH YCIOBHH, YTO BCE M3MEHEHHS H

JOTIOJIHEHUA COBCPIICHBI B MHACHEMEHHOMN (bopMe W TIOAIIHCaHbl 4YJICHAMH KOMHCCHHU YuyeHoro
COBETa.

2. BHocuMBble JONOJTHEHHs H H3MEHEHHU
.1. CTOpOHBI NPHIILIK K COTTIAIIEHUIO BHECTH CIIENYIOIINE H3MEHECHUS:
.1.1.Buectu u3menenus paszen 1 m.1.4. ¥ U3NOKHUTH B CIEAYIOMIEH PEIAKIIHN:

«l.4. Vuebno-memoduuckuii omoen 6 ceoeil 0esmenNbHOCU PYKOBOOCMEYMCs 3aKOHAMU
Poccuiickoil Dedepayuu, nopmamueHuimu okymenmamu Munucmepcmea npoceewenus, Yemagom
Hucmumyma, — 1OKQIbHLIMU — HOPMAMUSHBIMU — OOKYMenmamy — Hucmumyma, — npukasamuu
PACNOPAACCHUSIMU PEKMOpa, peuteHusmy Yduenozo cogema, Hacmosuwumu Ilonodcenuem u uHvIMU
HOPMAMUBHBIMU AKMAMU, Pe2iamMeHmupyoujuil y4ebHbvlil npoyeccy.

2.1.2. Baectu u3MeHeHus pa3zien 3 m.3.1. ¥ H3J10KUTh B CIEAYIOIIEH pelaKIim:

«Opeanuzayus u ynpaenenue yueOHO-MemoOuyecKkoll OesamenvHocmvio Hucmunmyma no
peanuzayuy 06paz06amenbHblX Npopamm OONOIHUMENbHO20 NPOGEecCUOHANbH020 00pA308aH1A
cneyuanucmoe  AIIK 6 coomeecmeuu ¢ 20CyOapcmeeHHbIM — 300aHUEM  HA  OKaA3aHue
20CYOUPCMBEHHBIX YCILY2 ).

2.1.3. Ucxmounts u3 ri1.4 m.4.18.

5
2

3. 3ak/09uTeIbHbIE MOJI0KEHHS
3.1 OcranbHble ycnosus [onoxenue 06 yuaeGHo-meroquueckoM otaene ®I'BOY KUIIKA
He3aTpOHYThIe HacTosmuM CoraieHueM, COXPaHSIOT CBOIO CHILY.

.H;CiélpreeB
amst 2021 r.

[Tpuka3 Ne




